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INTRODUCTION 

DESCRIPTION OF THE PROJECT 

Silverado-Modjeska Recreation and Park District (the District) must replace a 12 x 60 mobile home 

used as a residence for the property caretaker.  The existing unit has flood-damaged, resulting in mold 

contamination and other problems.  The District is seeking a broker, deal, manufacturer, or other 
contractor to carry out all aspects of this replacement, including removal of the damaged unit, acquisition 

of a new unit, transportation, site preparation, installation, and other activity to complete the installation.  
The district will consider partial bids, but preference will be given to bidders who propose the most 

comprehensive work plan. 

BACKGROUND OF AGENCY  

The District is a public agency in unincorporated Orange County, bordering on the Cleveland National 
Forest.  Established through California Codes for Special Districts, the District serves an area 

approximately from Irvine Lake to Modjeska Grade Road.  It maintains two parks, two community centers, 
runs recreational and community activities at those locations, and is the only locally elected governmental 

body. 

LOCATION OF PROJECT 

The project is located at the Silverado Community Center, 27641 Silverado Canyon Road, Silverado, 
California.  All bidders must attend the mandatory site visit, November 11, 2011. 
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ADMINISTRATIVE 

 CONTACT 

Any questions concerning technical specifications or Statement of Work (SOW) requirements, contractual 

terms and conditions, bid format, or any other matter regarding this RFB must be directed to: 

 

Name Linda May, Project Coordinator 

Address P. O. Box 8, Silverado, Ca. 92676 

Phone 714-649-3453 

Email SMRPDmhbids@cox.net 

 
Contact with any board member, staff person, or volunteer of the District other than the designated 

contact person will be considered non-responsive and may result in the bidder being eliminated from 

consideration. 
 

To be included in the question/response process as part of the bid preparation, the District must have 
your contact information on file.  To insure that, confirmation of intent to submit a bid is requested.  

Please make confirmation of intent to submit a bid to Project Coordinator, SMRPDmhbids@cox.net    

DUE DATES 

A written confirmation of the Vendor’s intent to respond to this RFB is required by 11/04/2011. All bids are 
due by 5:00 PM on 11/01/2011. Any bid received after the required time and date specified shall be 

considered late and non-responsive.  Late bids will not be evaluated for award.  Note:  Bids shall be 
submitted through the US Postal Service and it is the bidder’s responsibility to insure that 

bids are postmarked with sufficient time to allow delivery by the due date and time.  Bids 
mailed from the Silverado Post Office and postmarked by the Silverado Post Office on or before the due 

date will be considered timely responsive so long as they are received within three business days. 

  

SCHEDULE OF EVENTS 

   

Event Date 

1.  RFB Distribution to Vendors begins & Notice Published 10/26/2011 

2.  Written Confirmation of Vendors’ Intention to Bid due  11/04/2011 

3.  Questions from Vendors about scope or approach due by 11/11/2011 

4.  Mandatory Site Visit 11/11/2011 

5.  Responses to Vendors’ Questions to Confirmed Bidders 11/16/2011 

6.  Sealed Bid Due Date 11/21/2011 

7.  Bid Opening Date (Time TBA) 11/22/2011 

8.  Final Vendor Selection Discussion(s) 11/22-28/2011 

9.  Anticipated decision and selection of Vendor(s) 11/29/2011 

10.  Anticipated commencement date of work 12/01/2011 
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GUIDELINES FOR BID 

INSTRUCTIONS TO BIDDERS 

 

See section “Scope of Work” for description of the work to be completed. 

 
To receive consideration, bids shall be made in accordance with the following instructions: 

 
A.  Bids shall be made using the forms contained herein.  All items shall be properly filled in; 

numbers shall be stated both in writing and in figures and shall be in ink or typed.  The signatures 

shall be in longhand and in ink.  Erasures or other changes shall be noted over by signature of the 
Bidder. 

B. Bid shall be made on the Bidding Forms provided and the completed bid, together with any and all 
additional materials as required by the contract documents, shall be enclosed in a sealed 

envelope, addressed and mailed to Silverado-Modjeska Recreation and Park District, P.O. Box 8, 
Silverado CA 92676, and must be received on or before the time set forth in the Due Date and 

Schedule of Events.  The envelope must be sealed and clearly marked in the upper left hand 

corner with the Bidder’s name and referencing the project:  Mobile Home Replacement. 

C. Modification of bids already submitted will be considered if received at the address designated by 

time and date set forth as the due date. 

D. Pursuant to provisions (Sections 4100 et seq.) of the Public Contract Code of the State of 

California, every bidder shall, in his bid, set forth: 

a. The name and location of the place of business of each subcontractor who will perform 
work, labor, or render service to the bidder in or about the work in excess of one-half of 

one percent of the bidder’s total bid. 

b. The portion of the work which will be done by each contractor. 

E. If the bidder fails to specify a subcontractor for any portion of the work to be performed under the 

contract in excess of one-half of one percent of the bidder’s total bid, bidder agrees to perform 
that portion himself/herself. 

F. All Bidders must attend a MANDATORY PRE-BID JOBWALK  on November 11, 2011 at a time to 
be determined.  All Confirmed Bidders will be emailed the time and location.  (Confirmed Bidders 

are those who provided written confirmation of their intent to file a bid by the confirmation 
deadline.  See Schedule of Events of date.) 

a. All Bidders who have provided in writing their intention to bid will be notified by e-mail of 

the exact time and location to meet or any changes to the scheduled JOBWALK. 

b. All Bidders must acquaint themselves thoroughly as to the character and nature of the 

work to be done.  Each bidder must inform himself/herself fully as to the difficulties to be 
encountered in the performance of the work, the facilities for delivering, storing and 

placing materials and equipment, and other conditions relating to construction and labor. 

c. No plea of ignorance of conditions that exist or may hereafter exist on the site of the 
work, or difficulties that may be encountered in the execution of the work, as a result of 

failure to make necessary investigations and examinations, will be accepted as an excuse 
for any failure or omission on the part of the successful Bidder to fulfill in every detail all 

the requirements of the Contract and to complete the work for the consideration set forth 
therein, or as a basis for any claim whatsoever. 

G. In so far as possible, the successful bidder must employ such methods or means as will not cause 

interruption of or interference with the work of the District. 

H. All Bidders and their proposed subcontractors shall have any and all licenses required to perform 

their functions as determined by California Code. 

I. The successful bidder shall, as part of the completed contract with the District, show proof of: 
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a. Compliance with Section 3700 of the Labor Code regarding Worker’s Compensation 

Insurance by signing a statement of compliance, 

b. Compliance with the District’s, the State of California, and Federal Anti-Discrimination laws 
and policies by signing a statement of compliance, 

c. Liability insurance by providing an Accord Form proof of insurance, 

d. Faithful Performance Bond in the amount of 100% of the awarded contract price, 

e. Labor and Material Payment Bond in the amount of 50% of the contract 

f. Hold harmless indemnification statement 

g. Prevailing wage statement 

h. Non-collusion affidavit 

i. Other insurances or bonds that may be legally required of the District 

 

MISCELLANEOUS BID INFORMATION 

Bidder shall guarantee the prices quoted in the Bid for sixty days from the opening date of the Bids. 

Unless otherwise required by law, no opened bid, nor any part thereof, may be withdrawn by the bidder 

for a period of 60 days after the opening of the bids.  

AWARD OF CONTRACT 

The contract will be awarded to the lowest responsive and responsible bidder and whose bid is considered 

to be in the best interest of the District. 

A.  The Lowest Bidder is determined by the lump sum amount of the Bid. 

B. A Responsive Bidder shall mean a bidder who has submitted a bid which conforms, in all material 

respects, to the bidding documents. 

C. A Responsible Bidder shall mean a bidder who has the capability, in all respects, to perform fully 

the contract requirements and, the moral and business integrity and reliability which will assure 
good faith performance.  In determining responsibility, the following criteria will be considered: 

1.  The ability, capacity and skill of the bidder to perform the contract or provide the service 

required. 

2. Whether the bidder can perform the contract or provide the service promptly, or within 

the time specified, without delay or interference. 

3. The character, integrity, reputation, judgment, experience and efficiency of the bidder. 

4. The quality of performance of previous contracts or services.  For example, the following 
information will be considered: 

a. The bidder’s record for completion of work within the contract time and/or within 

contract milestones. 

b. Whether the work performed and materials furnished on previous contracts were 

in accordance with the contract. 

c. The bidder’s demonstrated performance and cooperation with the District and 

other contractors on previous contracts. 

5. The previous and existing compliance by the bidder with laws and ordinances relating to 
contracts or services. 

6. The sufficiency of the financial resources and ability of the bidder to perform the contract 
or provide the service. 
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7. The quality, availability and adaptability of the goods or services to the particular use 

required. 

8. The ability of the bidder to provide future maintenance and service for the warranty 
period of the contract. 

9. Whether the bidder is in arrears to an owner on debt or contract or is a defaulter on 
surety to any owner. 

10. Such other information as may be secured by the District having a bearing on the decision 

to award the contract, to include, but not limited to: 

a. The ability, experience and commitment of the bidder to properly and reasonably 

plan, schedule, coordinate, and execute the work. 

b. Whether the bidder has ever been debarred from bidding or found ineligible for 

bidding on any other projects. 

The District reserves the right to: 

• Reject any or all offers and discontinue this bid process without obligation or liability to any 

potential Vendor, 

• Waive technical irregularities in a bid, 

• Accept other than the lowest priced offer. 

 

BIDDERS QUESTIONS, ADDENDA, AND INTERPRETATIONS 

Should a bidder find discrepancies in or omissions from the specifications or should s/he be in doubt as to 

their meaning, s/he shall at once notify the District, in writing.  Clarifications will be made in the Response 
to Questions at the date specified in the Schedule of Events. 

Bidders and sub-bidders shall promptly notify the District of any ambiguity, inconsistency or error which 

they may discover upon examination of the bidding and contract documents or of the site and local 
conditions.  No interpretation of the meaning of specifications or other contract documents will be made 

verbally to any bidder. 

Any and all such interpretations and any supplemental instructions will be in written form and will be 

provided a part of the Response to Questions. 

If the bidder or any sub-bidder relating to the subject project knows, or should have known, that an 
ambiguity, discrepancy, error, omission, or conflicting statement exists in the bidding or contract 

documents, said bidder or sub-bidder has an obligation to seek a clarification in writing from the District 
within the time allotted for submitting questions to the District.  (See Schedule of Events) 
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DETAILED RESPONSE REQUIREMENTS 

Complete the following forms and include them with bids.   

BIDDER IDENTIFICATION FORM 

(See Bidder Identification Form in Appendix) 

The bidder identification form shall be completed by all bidders to be considered a responsive bid.  Enter 
information in each of the sections of the form.  Use additional sheets if needed.  Information may be 

entered directly onto the form or the form may be printed and responses typed onto a blank form.  If 
entering directly into the form, care should be taken to not disturb the formatting of the form. 

BID STATEMENT 

(See Bid Statement in Appendix) 

The bid statement is a simple statement of the total amount of the proposed bid.  It must include total 
costs of all work to be performed and be must signed by the authorized representative of the company. 

DESCRIPTION OF DELIVERABLES 

The Description of Deliverables is the section for the Bidder to address the Scope of Work.  There is no set 
form or format that must be used.  The bidder may use any written format. 

The Description of Deliverables must include detailed information for each project phase and each major 
type of work being requested of all bidders.  Provide information for each section identified in the Scope of 

Work:  Removal of existing mobile home; site preparation; new mobile home; transport mobile home to 

Silverado site; and install/setup new mobile home, including placement, utilities hookup, hookup/install 
finishing details such as shirting, stairs, etc.; any other work that may be required to complete the project. 

For the mobile home unit itself, please provide brochures, floor plans, and other descriptive information 
that will help bid reviewers visualize and compare bids. 

Provide details for the mobile units as detailed in the Scope of Work. 

See Evaluation Factors for more information about what will be used to rate the bidders’ responses.  
Information corresponding to the evaluation criteria should be used for a responsive bid. 

PROJECT MANAGEMENT APPROACH 

Include the method and approach used to manage the overall project and client correspondence. Briefly 
describe how the work will proceed from beginning to end.  Clearly identify when subcontractors will be 

used, who those subcontractors will be, and how their work will be coordinated with other contractors. 

All subcontractors shall be identified on the bidder information sheet. 

DETAILED AND ITEMIZED PRICING 

Provide detailed pricing by project element.  For the mobile home unit, provide total cost of the unit, 

clearly identifying itemized description and price of standard materials, appliances, fixtures and finishes.  
Identify alternatives and their prices for optional materials, appliances, fixtures and finishes for upgrades 

that may be recommended. 

Use Detailed Pricing Form.  An excel spreadsheet is provided as part of the electronic copy of the bid 

packet.  All responsive bidders should use this spreadsheet.  Technical difficulties that may arise due to 

formatting, printing, or other problems should be addresses to the Project Coordinator, at 
SMRPDmhbids@cox.net.  Technical questions regarding use of Microsoft Excel can be addressed 

immediately; questions about the spreadsheet that relate to bid content will be addressed as part of the 
formal question and answer process. 
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REFERENCES 

Provide three current corporate references and their contact information for which you have performed 

similar work within the past three years.  This information shall be provided on the Bidder Identification 

Form.  

 

PROJECT STAFFING 

Include biographies and relevant experience of key staff and management personnel. Describe the 
qualifications and relevant experience of the types of staff that would be assigned to this project by 

providing biographies for those staff members. Describe bonding process and coverage levels of 

employees. Affirm that no employees working on the engagement have ever been convicted of a felony. 

Begin Project Staffing information on the Expertise section of the Bidder Identification Form and 

continue on additional pages if necessary to fully provide this information on all staff who will be working 
on this project 

IDENTIFICATION OF SUBCONTRACTORS 

Per California Codes for Public Contracts, Section 4100, bidders must identify all subcontractors by name 
and job.  If a portion of the bid is to be subcontracted but a specific subcontractor has not been identified, 

the bidder shall clearly identify those portions of the work that will be subcontracted and the criteria that 

will be used for the selection of the subcontractors.  All subcontractors not listed in the original bid must 
be approved by the District before they start work. 

Enter the subcontractor information in the appropriate section of the Bidder Identification Form.  
Space is also available in the Detailed Pricing Form for vendor and subcontractor identification. 

NON-COLLUSION AFFIDAVIT 

A Non-collusion Affidavit must be completed, notarized and included in the bid response.  Bids without 

notarized Non-collusion Affidavits will be considered non-responsive. 
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EVALUATION FACTORS FOR AWARD 

CRITERIA 

Any award to be made pursuant to this RFB will be based upon the bid with appropriate consideration 

given to operational, technical, cost, and management requirements. Evaluation of offers will be based 

upon the Vendor’s responsiveness to the RFB and the total price quoted for all items covered by the RFB. 
 

The following elements will be the primary considerations in evaluating all submitted bids and in the 
selection of a Vendor or Vendors: 

 

1. Completion of all required responses in the correct format. 
2. The extent to which Vendor’s proposed solution fulfills the District’s stated requirements as set out 

in this RFB. 
3. An assessment of the Vendor’s ability to deliver the indicated service in accordance with the 

specifications set out in this RFB. 
4. The Vendor’s stability, experiences, and record of past performance in delivering such services. 

5. Availability of sufficient high quality Vendor personnel with the required skills and experience for 

the specific approach proposed. 
6. Overall cost of Vendor’s bid. 

 
The District may, at their discretion and without explanation to the prospective Vendors, at any time 

choose to discontinue this RFB without obligation to such prospective Vendors.  

 
The MATERIAL AND PROCESS COMPARISON CHECKLIST (see the two page checklist in the 

Appendix) will be used to compare mobile home units.  The responsive bidder shall provide information in 
sufficient detail to facilitate these comparisons. 

 

 Price is not the only criteria.  

Price is only one of several criteria used to evaluate bids.  Responsiveness will also be evaluated based on 
completeness and clarity of the information provided by the bidder, the quality of the materials offered, 

level of expertise, and other information that informs the District about the ability of the bidder.   
 

The District is looking for a single bidder who can meet the needs of the District as specified in this RFB 
and who can accomplish the work in a comprehensive and seamless manner.  While the District will accept 

other than all-or-nothing bids, preference will be given to the bidders who offer the most comprehensive 

approach.  Bidders who demonstrate familiarity with relevant local codes and ordinances, HCD 
requirements, HUD standards for mobile homes, relevant California Codes, business and professional 

license requirements, and professional certification standards will receive priority consideration. 
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SCOPE OF WORK 

The Scope of Work is divided into major project elements.  Bidders must respond to each element, 

providing detailed description of how each element will be accomplished and/or detailed description of the 

deliverables that will be provided.   

 
Bidders may bid on all or part of the scope of work.  If the bidder is not bidding on a 
specific element, that element should be included in the total bid package with a clear 
and legible notation as follows: “This element of the Scope of Work is NOT included 
in the bid from (Bidder’s name) of (Company name).” 
 
Preference will be given to comprehensive, all inclusive bids. 
 

SITE PREPARATION 

The site has been prepared for current use as a mobile home site.  The site is level, has an adequate 

retaining wall, and has full utilities. 
 

Site preparation shall consist of the following tasks: 
 Removal of existing unit, including disconnecting and securing all utilities. 

 Clean and prep site for installation that is compliant with all local, State, and Federal 

requirements. 
 Bidder shall specify the type of foundation that will be readied to receive the new mobile home 

unit, whether permanent or non-permanent, existing structures that will be reused, and new materials 
called for. 

  

REAL PROPERTY – MOBILE HOME 

 
The mobile home unit offered to the District for purchase shall meet or exceed the following: 

1. Must be a single wide, not exceeding 672 square feet, able to be located in an area now occupied 
by a 12’ x 60’ mobile home.  (All bidders are required to attend a site visit prior to 

submission of bids.) 
2. Must contain a master bedroom and bath and a second bedroom.  Guest bath is a preferred 

option. 

3. Must contain a fully functional kitchen and dining area. 
4. Attractive exterior aesthetics. 

5. Good to excellent design interior design plan. 
6. Pitched roof with pitch, sheathing, and roofing material detailed. 

7. R-33 or better roof insulation and R-13 or better side insulation.  R value must be specified. 

8. Exterior sidewall height 8 feet or better with dimensions of studs, sheathing and siding detailed. 
9. Use of exterior wrap, type and locations. 

10. Interior walls stud, fastener, and drywall or wallboard descriptions, including size, dimensions, 
types, materials, locations, and finishing detail. 

11. All molding and trim including baseboards, jambs, sills, casings, etc., set, nailed, caulked, and 

painted or stained. 
12. Floor decking 5/8” plywood or better, floor joists size and spacing detailed, with deck fastening 

method detailed. 
13. Floor finishing (carpets, vinyl, tiles, etc.) of good quality or better with detail specifications of 

material, installation method, and locations detailed in the bid. 
14. Front and rear exterior doors 36” x 80” steel, insulated, with dead bolt locks and peep hole. 

15. Provide details of dimensions, material, and finish of interior doors with number of hinges and 

type of handles. 
16. Windows must be dual glazed, low-E. 
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17. Number of windows, location of windows, size, material, and type of opening must be detailed in 

the bid. 

18. Description of plumbing must include: type of piping, type of pipe fittings, number and location of 
shut-off valves, outside faucets, an energy efficiency measures. 

19. Description of the HVAC system, including type of heating and cooling system, location of system, 
register locations, duct work material and finish, and method of return air system. 

20. Electrical system must meet code requirement, have electrical boxes nailed to studs, and have 20 

amp GFI outlets in kitchen and bathrooms as required by HUD codes. 
21. Provide details for the kitchen, including dimensions, materials, finishing, manufacturer, etc. for 

faucet, sink, counters, cabinets, shelves, drawers, drawer guides/rollers, and appliances. 
22. Provide details for the bathrooms that describe the materials, installation, finish, etc. for the sinks, 

counters, cabinets, tub/shower, toilets, etc. 

23. Detail the size and make of the water heater and whether it is propane or electric. 
 

Provide the manufacturer name. 
Provide the style, make, or model number if any exist. 

Provide itemized options that may exist and their cost. 
Provide illustrations, photos, brochures, samples, or other items that will help the bid reviewers 

understand and compare what is being offered. 

TRANSPORTATION AND INSTALLATION 

All bids must include cost of transportation to the unit site in Silverado, Ca.  A site visit is required of all 
bidders. 

 
Is the installer certified by the manufacturer, the State of California, a professional organization, and/or 

any other entity? 

 
The installer shall insure that the foundation for the mobile home meets all local code and HUD 

requirements. 
 

Installation shall include placement of the mobile home unit per code requirements, connections and 
activation of all utilities and plumbing, leveling the mobile home, and anchoring the mobile home per 

manufacturer’s instructions and code requirements. 

SKIRTING AND FINISHING 

Detail shall be provided for skirting, steps, decks, railing, crawl space finishing, and other items as are 
required by local codes and HUD.  Skirting details should describe material used, vents installed, fitting to 

trim and ground, manufacturer instructions, and access size and location. 
 

Finishing details must include stairs, decks, railings, or other attachments needed to complete the 

installation. 
 

Finishing details may also include plumbing, HVAC, ground cover, belly fabric, or other crawl space work 
that may be required by the manufacturer, local building codes, HUD or other governmental entity. 

 

WARRANTEES, GUARANTEES, AND MATERIALS STATEMENTS 

 

All material and work shall be warranted and guaranteed for at least 12 months. 

 
Procedures for making a warrantee claim shall be included with the bid. 
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INDEX OF FORMS 

BID RESPONSE FORMS 

The following information must be completed and submitted with all responsive bids:  (Items in BOLD 

require use of specific forms included in the bid packet.) 

 BIDDER IDENTIFICATION FORM 
BID STATEMENT 

DESCRIPTION OF DELIVERABLES 
NON-COLLUSION AFFIDAVIT 

PROJECT MANAGEMENT APPROACH 

DETAILED AND ITEMIZED PRICING (Microsoft Excel Spreadsheet-must be opened as a 
separate document) 

 
The following required information should be provided on the Bidder Information Form: 

 REFERENCES 
 PROJECT STAFFING 

 IDENTIFICATION OF SUBCONTRACTORS (Also required on detailed pricing form) 

 

CONTRACT FORMS AND SAMPLES 

These are forms that must be completed as part of the awarded contract.  They are provided here to 
inform bidders of the expectations and obligations of the awarded contract.  They do not need to be 
completed as part of the bid response, however, bidders should NOT respond to this request for bids 
unless they are willing and able to complete the following as part of a contract. 

 
Compliance with Section 3700 of the Labor Code regarding Worker’s Compensation  
Compliance with the District’s, the State of California, and Federal Anti-Discrimination  
Liability insurance by providing an Accord Form  
Faithful Performance Bond 
Labor and Material Payment Bond 

 Hold harmless indemnification statement 
 Prevailing wage statement 
 Materials and Process Comparison Checklist 
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